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NCFS Month End Certification Checklist

Activity

Certification Steps

Completed?

Further
Information

Journals

Transfers

Budget
Reports

Suspense Accounts

General Fund

Cl Funds

Federal, Special & Trust Funds

Core Banking

Online Certification Form

Journals completed, and unneeded journals deleted
ICtransfers completed, approved, posted

Review NCFS & IBIS Reports

Review NCFS Reports

Ensure suspense accounts have zero balance

Ensureall ending cash balances arethe same

Ensureall ending cash balances arethe same

Ensureall ending cash balances arethe same

Review CBS and record monthly interest journalin NCFS

Submit Online Certification Form
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North Carplins Financisl


https://forms.office.com/g/hqJ1Dq3XEF

Journals Completed?

All unfinished Journal transactions for the month are completed, approved,
and posted.

e Review:
 Requiring Attention tab
 |ncomplete tab

e ImportErrors tab

*Report containing details for the Import Errors: NCAgency Journal Import Errors Report (RPTRTR170).
Run it from the General Ledger Reports folder to determine if any import error belongs to your agency/institution.

NS

* From the Manage Journals screen ensure there are no unposted
journals for the period to be closed

Journals

Please note:
Journals should be posted,
deleted, or Accounting
Period updatedto the next
month before submitting
certification form.

NCFS

North Careling Financial Syst




Transfers Completed?

All unfinished IC transactions for the month are completed, approved, and

posted.
e Review the Requiring Attention tab for unposted transactions in the M
period to be closed.
e Review the New tab for incomplete transactions in the period to be M
closed.
Transfers e From Manage Intercompany Inbound Transactions query for all IC M

batches with a Transaction Status of Received for the period to be closed
and take appropriate action.

4 Intercompany Transactions

Requiring Attention Mew  Import Errors

NCF5

arodng Finanoisd




Budget Reports Completed?

Review NCFS Budget Reports, IBIS Reports & OSBM Guidance

e Ensure all allotments are accounted for & posted in NCFS A
e Ensure all appropriations are accounted for & posted in NCFS A
e Ensure all budgetary transfers are accounted for & posted in NCFS A

OSBM Checklists & Guidance available on OSC webpage
https://www.osbm.nc.gov/budget/budget-instructions/job-aids

]

OSBM Certification Checklist & Job Aids

North Caroling Financial System



https://www.osbm.nc.gov/budget/budget-instructions/job-aids

net to Zero for the month to be closed:

North Carolina Financial System
Office of State Controller

Daily Transfers
10/04/2023 01:16:00 PM

North Carolina Financial System

Review Daily Transfer report to ensure Transfers in and Transfers out

Parameters
Agency 1
From Creation Date |10/03,/2023
To Creation Date 10/04/2023
AGENCY AGENCY DESCRIPTION BUDGET BUDGET CODE DESCRIPTION BUDGET CODE TYPE TRANSFER | TRANSFER | EFFECTIVE | POSTING JOURNAL BATCH
| CODE | our hiss DATE DATE
i 4 i 30721100 0.00] 09/29/2023 | 10/03/2023
000 30721100] 09/29/2023 | 10/03/2023 Global Tutezcompany
3,742.02 000 09/29/2023 |10/03/2023 Global Intercompany A
0.00| 3,742.02| 09/29/2023 |10/03/2023 Global Intercompany
202062 0.00] 10/04/2025 | 10/04/2023[173223 Global Tntercompany A
h . h ! 0.00| 2,02062| 10/04/2023 |10/04/2023(173223 Global Intercompany A
I LS e suspe] e — I

Reports

Noreh Carolina imanciod Sytem

North Carolina Financial System
Office of State Controller
Daily Disbursements (Requisition) Report

Parameters

Agency Al

Joumal Status Al
Joumal Creation - From  [05/01/2023
Date

Joumal Creation - To Date_|05/29/2023

Review Daily Disburs nts (Requisitions) Report to ensure all
disbursements contain a disbursing account on the cash line:

Agency Agency Description Budget Cade | ‘Budget Code Description ‘Budget Code Type Disbursement BudgetCode | Towl Amount | Effective Date| Posting Date Journal Batch ] tezory Journal
1 L ] | | Account Amount Disbursed
f : I ! | 5933573 3038573 00/26/2023 | 00/27/2023 Fosted Approved
|

NCFS

North Carpling Financial Systom



Review Deposits Report to ensure all deposits contain a depository @

account on the cash line:

North Carolina Financial System
Office of State Controller

Deposit Report
09/29/2025 02:17:05 FM

Budget Code Budget Code Description Budget Code Type ank Account | Budget Code | Total Deposit | DepositDate | Posting Date Journal Batch Name Joumnal Category Jounal Status | Approval Status
Jumbe: Amount Amount
3 S .- SEMSREEES  aeaaaRMeT 18,940.00) 16,940.00) 07/28/2023 08/02/2023 ! |DEP - CASH & CHECK Posted Approved

Reports

Review NC Cash Receipts Disbursements and Balance by Budget Fund

(704) Report (RPTRTRO15) to ensure that the calculated and actual  |t%|
ending cash balances are in balance for all the funds and budget codes:

NCFS North Carolina Financial System
e Office of State Controller

INC Cash Receipts Disbursements and Balance by Budget Fund (704) Report (RPT-RTR-015)
10405

Budget Fund ij Amount Type inning Cash Alloments Additons (R Deductions. i Assets/Liabilities/Equity Ending Cash Calculated Ending Balance Actual Difference
000 o 00

P11
||
] | | N
&
fE
5
N




Reports

*Applicable only for the Interface Agencies & Universities

Ensure NC Interface Agency Reconciliation Report (RPT-RTR-171) has zero balance for
all the clearing accounts listed in the calculated ending balance column for all the

budget codes except the Institutional Funds. (after INT-RTR-013 has run)

Also ensure that the interface balancing account# 29000001 has a zero balance in all
budget funds.

North Carolina Financial System
NCFS Office of State Controller

NC Interface Agencv Reconciliation Report (RPT-RTR-171)
09/25/2023 10:18:59 AM

Parameter

Journal Source Usnir Finandal Intecface
Ledger NC CASHUS

Agency
Accounting Period | Dec-22

e e ription udget Code udget Code Description udget Fun ccount ccount Description ce nposted - System mposted Interface Jo »
oy iy Descripti By Cod B Code Descripti By Fund A, A Descriptis Balan. Unposted Unposted Interface Journal|  Caleulated Endi
= = = = = = | Joumals Balance ™ Balance = Balance =
1
0.

I
o o o
8| 8| 3| 8
ol o o] e
8| 8| 3| 8
o o| o
gl 8] 8] 8
"

NCF5

North Caroling Financis



Reports

*Not Applicable for Interface Agencies

For Federal Funds review NC Federal Grant 488-588 Transfer Account Reconciliation
Report (RPTGMO016) — ensure that transfers out of the Federal Budget Code (588
accounts) equals transfers into various Budget Codes (488 accounts).

North Carolina Financial System
Office of State Controller

NC Federal Grant 488-588 Transfer Account Reconciliation Report (RPT-GM-016)
10/09/2023 01:57:14 PM

WNorth Carolina Financial System

Parame
Agency
1
Fiscal Year 2024
Fiscal Month Jul-23
Net Difference for 488/588 Accounts Amount

48807501 - 583807501 0.00
48807504 - 58807504 0.00
48807506 - 58307506 0.00
48807508 - 58307508 0.00
48807511 - 58807511 0.00
48807514 - 58807514 0.00
48807517 - 58807517 0.00
48807520 - 58807520 0.00
48807524 - 58807524 0.00
48807527 - 58807527 0.00
48807538 - 58807538 0.00

CFS




Suspense

Accounts

Suspense Accounts - *Not Applicable for Interface Agencies

Statewide interface suspense accounts should have a zero balance:
* Payroll Interface Suspense - Account 51999000 / Budget Fund 9999XX
* Health Benefit Interface Suspense 51998000/ Budget Fund 9999XX

Instructions on how to verify that suspense accounts are Zero:

*Report containing details of suspense: NC Payroll Interface Reconciliation Report (RPT-RTR-164)

1. From General Accounting select General Accounting Dashboard:

General Accounting Intercompany Accounting Budgetary Control My Enterprise Tools Others
APPS
General Journals Period Close
Accounting
Dashboard

NCFS

Carpling Financial



eneral Accounting Dashboard

4 Account Moniter

View w Format w j"—‘ .

Detach  Account Group None

Currency ‘ Ledger CurrencyV| v

Go to the Task Panel and select Inquire on Detail Balances:

-

@

£ | | |

M P
It

Agency
Agenc . .
Name Ledger Budget Fund Agency Account Management gency Funding Source Project Inter Fund Future 1 Future 2
Unit Program
-
Data Access Set: NC CASH US [Change] Journals
General Accounting Dashboard + Manage Joumals
« Create Journal
+ Create Journal in Spreadsheet
4 Account Monitor « Import Journals
« Manage Approvals
Period Close
View ¥ Format v F Account Group None Currency £5) b E] . Manage Accounting Periods
« Translate Balances
p
| | | | | I I I If If | || || | D
Accounts :
Name Ledger Budget Fund Agency Account Management  A0ency Funding Source Project Inter Fund Future 1 Future 2 Future 3 Inquiry and Reporting
nit Program « Inquire and Analyze Balances

for

Data Access Set NC CASH US [Changs]
Inquire on Detail Balances
4 Search

* Ledger or Ledger Set | NC CASH US * Agency | 1400

* Budget Fund | Budgst Fund

‘ * Account | 51999000
* Agency Mgmt Unit | Agency Mgmt Uniz

* Agency Program | Agsncy Program

* From Accounting Period | Jul23

* To Accounting Period | Jul-23
* Currency | USD
* Currency Type | Total

* Scenario | Actusl * Funding Source | Funding Scurce

Search Results

View v Formatw 5 E

+ Inquire on Detail Balances

Search for the Suspense account. The ending balance for the period should always be zero:

* Project | Project

* Inter Fund

* Future 1 | Fuwre 1
* Future 2 | Futre 2

* Future 3 | Fumre 3

Accounting Ledger or
Period Ledger Set

No dats to display.
Columns Hidden 11

Agency
Budget Fund Program

Agency Mgmt
Account Unit

Funding Source Project Inter Fund Future 1 Future 2 Future 3 Period Activity {USD)

Beginning Balance )
9 a 0s0) Ending Balance (USD)

NCFS

North Caroling Financial Systom



General

Fund

General Fund budget codes — ending cash balance should be

the same on all three reports:

* NCBudget to Actual (701) Certified Report (RPTBE0OO6)
* NC Allotmentsto Cash Availability (702) Report (RPTBE012)
* NC Cash Receipts Disbursements and Balance by Budget Fund (704) Report (RPTRTR015)

Month:
Report Column Heading Row Heading Budget Code Amounts
These Must =
NC Budgetto Actual (701) Certified Report (RPTBEOO6) *** Budget Code Recap *** / Actual / EndingBalance S
Year-To-Date -
NC Allotments to Cash Availability (702) Report Analysis of Cash / Year to Date EndingBalance S
(RPTBE012) i
NC Cash Receipts Disbursements and Balance by Budget | EndingBalance Actual Budgetcode/ YTD S
Fund (704) Report (RPTRTRO15) -
Difference: S -
NCFS North Carolina Financial System
Wi Crola Fnamial Syt Office of State Controller
NC Budget to Actual (701) Certified Report (RPT-BE—UUG)
10/05/2023 11:02:26 AM
Paramete i
Agency | Budget Code [ Period |
| [Ang-25 |
**#* Budger Code Recap ***
Budgered Acrual Unexpended/Unrealized Encumbrances
Account Description Certified Authorized Current-Month Year-To-Date Certified Authorized Obligations Unpaid Invoices + Rate
Inventory Receipts
Expendimees 0.00| 0.00| 0.00| 38,009,291.31 (38,009,291.31) (38,009,291.31) 385,721,224.57 0.00 0.00|
Revenue: 0.00| 0.00| 0.00| 35,339,590.19 (35,339,590.19) (35,339,590.19) 0.00] 0.00 10.00|
Appropriations 0.00 0.00 0.00 2,669,701.12| (2,669,701.12)| (2,669,701.12)| 385,721,224.57 0.00 0.00
Cash Analysis
Beginuing Baluce 0.00
+ Allotments. 48,884 B69.00|
+ Cash Receiprs. 139.590.19
- Cash Disbursements 8.009.201 31
+ Assets 0.00
+ Liability 0.00
+ Equity 0.00
= Ending Balance ﬁ 46,215,167.88
Additional Assers |
Toral Availability | 46,215,167.88

.......



North Carolina Financial System
Merih Gercine fhnancial fyttem’ Office of State Controller
INC Allotments to Cash Awvailability (702) Report (RPT-BE-012)
Parameters .
Agency
Budget Code ]
Budget Fund ] ]
Period ]
Budget Code ]
Titles Budget Unallotted Allotted ‘Quarter To Date Year To Date Unexpended
itures o (92,326,109.00 92.326,109.00 3500029131 38,009.291.31 (38.009.291.31
Revenues o (43441,240.00} 434412401 35,339,500.19 35,339,500.19 (35,339,500.19}
Excess of Expenditure - Over 0.00 (45,554,569.00) 45.554.560.00 266970112 266970112 (2669.701.12)
(Under)
rsis of Cash Current Month
Beginning Balance 46.215,167.58
Add
() Alloments/ Revisions. 45,554,585.00 45,554.565.00
Less
(<) Reversions 0.00 000
(-) Excess per BDTOL 266970112 2,660.701.12
Changes In
Assets/Liability/ Ovwners Equity
Direct from Cash Accounts:
0.00 0.00 000 0.00
Met Assets/L ies/ Equity 0.00 0.00 200 0.00
Ending Balance 4621516758 45215,16788 46215,167.88
G n ra I U d Appr ations (Z669,701.12)
E e YTD Allomment i Allotted Current Month ‘Quarter To Date Year To Date Unexpended YID
itures £2.326,109.00 3500929131 3800920131 5431651769
Receipts 4344124000 35,339,500.19 35,339,500.19 5,101,640.51
u n Assets/ Liabilities/ Equity 0.00 000 0.00
Met Allotment 45.554.560.00 0.00 266070112 266070112 4621516758
NCFS North Carolina Financial System
- o Office of State Controller

NC Cash Receipts Disbursements and Balance by Budget Fund (704) Report (RPT-RTR-015)

Parameters

™

Amount Type ‘Beginning Cash Alloments Additions (Revenue) Deductions i Assets/Liabili Ending leulated Ending Balance Actual

FTD 0.00) 000) 000 000 000 00| 000

" YD 000 21693] 200 21693] 000 000) 0m0)
r ) 3514096630 0.00) 0.00) 0.00) 0.00) 35,140,966 30| 35,140,966 30|
YT 000 3335091127 3393544 000 33,140,966 50| 33,140,966 50|

FTD 000 000 000 000 000 00| BE

" YD 000 49971503 151,888.57 51,6006 000 000 00|
PO 21142447 000 000 000 000 211424667] 211424647]

" YD 000 000 1947953996 1736329329 000 211424667] 211424667]
FTD 000 000 000 000 000 00| BE

" YD 000 909, 125.54 42332570 135243254 000 000 \ 00|
" FTD 46,215,167.88 0.00 0.00 0.00) 0.00) 46,215,167.85| ‘ 46,215,167.85|

—t

TD 0.00) 45,584,569.00) 35,339,590.19) 38,009,291.31 000 46.215,167.58] 46,215,167.55




Cl Funds budget codes — ensure ending cash balance is the same

on the two below reports:

* NC Cash Receipts Disbursements and Balance by Budget Fund (704) Report (RPTRTRO15)
* NC Capital Improvements(725) Report (RPTRTR137)

Month:
Report Column Heading Row Heading Budget Code Amounts
These Must=
NC Cash Receipts Disbursements and Balance by Budget Ending Balance Actual Budgetcode/ YTD S
Fund (704) Report (RPTRTR0O15) -
NC Capital Improvements (725) Report (RPTRTR137) Allotment Balance Excess of Expenditures S
OverRevenues -
Difference: $ -
NCFS North Carolina Financial System
o Office of State Controller
C I F u n d s NC Cash Receipts Disbursements and Balance by Budget
10/05/2023 11:25:40 AM
Parameters
Ledger |NCCA5]{U5
Agency P
Accounting Period |aug2s
Budget Code E
Budget Fund Description Amount Type | Beginning Cash | Allotments| Additions (Revenue) fons (E : Assets/Liabilities/Equity | Ending Cash Calculated | Ending Balance Actual | Difference
r PTD 2.397.02) 0.00 0.00] 10.00| 0.00 2,397.02| 2.397.02 0.00
] YID 2.397.02) 0.00 0.00] 10.00] 0.00 2.397.02 2.397.02] 0.00
r = - PTD 2,397.02] 0.00 0.00] 0.00] 0.00 2,397.02] \ 2,397.02] 0.00
r = YTD 2,397.02| 0.00 0.00] 0.00] 0.00 2,397.02] 2,397.02| 0.00
NCFS North Carolina Financial System ]
. Office of State Controller
NC Capital Improvements (725) Report (RPT-RTR-137)
10/05/2023 01:28:59 PM
Mode | Agency I Budger Code | Budger Fund I Period |
Budget Code Summagy | Jan |an |Avg-23 |
Account Account Description Total Budget Unallotted Total Allotments Current | Year to Date | Life to Date | Allotment Balance Fs
Total Expenditures 679.564.20 0.00 679.564.20 0.00] 0.00 677.167.18 2.397.02
Total Revenues 123,564.20 0.00] 123,564.20 0.00 0.00] 113,554m| 0.00 North Carlina Financial Systom
Excess of Expenditures Over Revenues 556,000.00 0.00 556,000.00 0.00] 0.00 553,60295' 2.397.02




Federal, Special & Trust Funds budget codes — ensure that ending cash balance is

the same on the two below reports:

* NCBudget to Actual (701) Certified Report (RPTBE0OO6)
* NC Cash Receipts Disbursements and Balance by Budget Fund (704) Report (RPTRTRO15)

Month:
Report Column Heading Row Heading Budget Code Amounts
These Must=
NC Budget to Actual (701) Certified Report *** Budget Code Recap *** / Actual / Year- | EndingBalance S -
(RPTBEOO6) To-Date
NC Cash Receipts Disbursements and Balance by Ending Balance Actual Budgetcode/YTD S -
Budget Fund (704) Report (RPTRTR0O15)

Difference: S -
F ed e ra I ort arolina Financial System
. ! NH.MC:.F..'S N h()(;l;nce i:f émlt:e C‘Dn";::'}
Special &

NC Budget to Actual (701) Certified Report (RPT-BE-006)
10/05/2023 11:02:26 AN

Tr u St — Agency [ et Code| Perind

|an Ang-23
Funds

Budgeied Acnual Unexpended /Unssalizsd Encumbiances
Acemumt Descuipuion Cortfied |Authorized | CistramtMonth | Vear-Te-Dase Cotified [ETe— Obligatiems | Unpasd Inveaces + lenensory Recarpes | Rase
Expendiven 0.0 [ [ 1911955 14 191196514 191195514 000|000
[Rarwanes 0.00 200 0,00 4.523.657.81 452065781 4,523,687 51 0.00] 0.00
- - - Ine tease/ (Decreass ) n Fund Balance 0.00 0,00 0.00 251165967 | (251L655.67)) (2.911,659.67) (122222 532.17) 0.00] 0440
NCFS MNorth Carolina Financial System = e e —
e = Office of State Controller Cash Analyvis
™NC Cash Receipts Disbursements and Balance by Budget Eepicing Baliocs
10/05/2023 11:25:40 AN -
*+ Caik: Rocagms
— - Gk Ditbonmsentn 1,911,955 14
T MC CASH U'S + Anan 2
ency + Labiky o
* o [
T — ST I— | o
Addirienal Asssrs | | |
wt Fund ipe: Amount Type inning Cash it ions (E: i Assers/Liabilita [Toral Availsbitiny [ [ 153,060, 810.46
FID 19.960,475.50 0.00 0.00 0.00] 0.00 19.560,475.90 19.960,475.90 0.00]
YTD 19,960,475.90 0.00 Q.00 0.00| Q.00 19,960,475.90 19,960,475, 90 0.00]
FTD 131,947 88, 0.00 0.00 0.00| 0.00 131,947.88] 131,947.88) 0.00|
ATD 131,947 85 0.00 0.00 0.00| 0.00 131,947 .88 0.00|
FID 149281257 0.00 0.00 0.00] 0.00 T4 0.00]
YTD 1.492,81257 0.00 0.00 0.00| 0.00 0.00|
PTD 13,228.00 0.00 0.00 0.00| 0.00 0.00|
=] £7.228.00 6.00 ©.00 4.000.00| ©.00 13.228.60 0.00|
) 1.305.377.71 0.00 ©.00 .00 ©.00 1.305.377.71 .00
o 0.00 000 ©.00] 0.00 ©.00]
— FID 153,000,512.46 0.00 0.00 0.00 0.00 153,000,812.46 0.00 North Careling Financial Systeem
YTD 150,085,112.79 o.o7| 4,823,687.81 1.911.935.\;' o.o—o| 153,000,812.46 0.00
- -




Review Core Banking & Record Monthly Interest, as applicable:

* Review CBS Account Activity for Interest Earned
* Record NCFS DepositJournal each month

CBS Account ACtiVity: Account Activity

Select Accou

0019420 - STTREAS-GENERALD.. ~
Balance : 50.00

Search By

Previous Month '

Reference Mumber

CBS

Interest

Date Description Reference No Amount Balance

07-31-2023 INTEREST EARNED 000INOTUSD0O0000T $596.87 Cr $195,953.09

NCFS Deposit Journal:

Category DEP — INTEREST ALLOCATION

R3 Budget Fund xxxxxx (Agency Assigned)

Credit xxxxxxxx R3 Detailed Revenue Account
11120000 Consolidated Cash Account

Deposit Type DEP — INTEREST ALLOCATION

Depository Account 0000000000066
1st day of the month (recordinginterest earnedin the previous month) CFS

North Careling Financial System




Complete and Submit Monthly Certification Form:

Once all checklist items are complete, submit online form to OSC

https://www.osc.nc.gov/state-agency-resources/north-carolina-
accounting-system-ncas/month-end-certification

Office of the State Controller
Month End Certification

Certlfl Catl on Please only submit one form per agency. If you have questions, to check on your certification status or if you need
to re-certify please email oscmonthendcertification@osc.nc.gov. Please note the following months require approval

from OSEM before certification is considered complete: September, December, March, and June.

Form

* Required

1. Agency Number *

Select your answer s

2. Contact Name *

Enter Your answer

NCFS

North Caroling Financial System


https://www.osc.nc.gov/state-agency-resources/north-carolina-accounting-system-ncas/month-end-certification
https://www.osc.nc.gov/state-agency-resources/north-carolina-accounting-system-ncas/month-end-certification

Month End
Certification
Checklist

NCFS
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